Example of a Copyright Request Letter

Please insert school letter head.

[Date]
Addressee

Position

Company

Address1

Address2

RE: Copyright – Permission to Publish

As part of the Australian Government Quality Teacher Program which has been funded by the Australian Government Department of Education, Employment and Workplace Relations (DEEWR) ………………………………………….. (school name) received a funding grant for a ……………………………..…… (project name) project. This project involved developing a teaching/learning/assessment resource for the teaching of ………………………………… (project targeted year & subject).
In the course of developing this resource we have used materials from your material/resource ………………………………………………………….……….. (Title of material/resources to be included).

I am writing to seek permission to publish the materials which are documented on the following pages.

At the completion of the project we will be submitting our work to the Association of Independent Schools NSW (AISNSW). Our project and its related materials may be selected to be published on the AIS Professional Development website which can be accessed by teachers in independent schools. The development of AGQTP project materials allows professional learning for the wider educational community through access to teaching resources which can assist in the delivery of quality teaching and learning. 

Please contact me if you require further information by phone ………………………………. or email …………………………………. 

Yours sincerely
Principal’s Name 


