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Experienced Teacher accreditation provides an opportunity 
for eligible teachers to be accredited by ISTAA at the level of 
Experienced Teacher. If the school has adopted a Standards or 
Hybrid model Multi-enterprise agreement (MEA), teachers satisfying 
the requirements for accreditation at the level of Experienced 
Teacher will move from Band 2 to Band 3 of the salary scale in the 
year following the submission of a successful application.

Participants in Experienced Teacher accreditation learn in their 
classroom, with and from colleagues, using research and feedback. 
They have a deeper understanding of the learning needs of their 
students and improve the quality of their professional practice.

Teachers identify and engage in relevant professional learning 
and work with the broader community to evolve their role as a 
professional and provide the best educational outcomes for their 
students.

As a successful applicant, teachers will gain recognition, respect from 
students, colleagues and parents and additional remuneration.

The Purpose of the Experienced Teacher Accreditation
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An Experienced Teacher is...

Experienced teachers are working beyond 
the level of Proficient. They demonstrate an 
in-depth knowledge of their students and 
how to teach them. 

Their in-depth knowledge is visible across 
three domains: 

• Knowledge of students and content

• Knowledge of teaching and assessment 
strategies

• Professional knowledge, practices and 
communication.

Teachers who are accredited at the level of Experienced Teacher 
are skilled and competent teachers who have in-depth knowledge 
of their subject content and effectively teach a range of students. 
Such teachers understand the background and stage of development 
of their students and use a variety of teaching and assessment 
strategies to enhance the learning experiences of their students.

Experienced teachers reflect on and evaluate the success of 
their teaching practices and use this knowledge to plan learning 
experiences and provide meaningful reports to students, parents and 
caregivers.

Effective communication is reflected in the relationships these 
teachers develop with a range of stakeholders, including students, 
parents and members of the school and wider communities. They 
implement classroom procedures that enable all students to learn in a 
safe and secure environment.

Experienced teachers participate in a range of ongoing professional 
learning experiences to improve their professional knowledge and 
practice.

Experienced teachers involve themselves in the school and wider 
community and conduct themselves in such a way as to promote the 
profession and their school.
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Application

Teachers wishing to apply for Experienced Teacher accreditation 
should first discuss their intention with the Head of School. If the 
teacher and Head of School agree that the teacher is ready for 
Experienced Teacher accreditation, the teacher should then make 
an online application through their personal AIS Profile. ISTAA will 
confirm the teacher’s eligibility and the Head of School will nominate 
a Supervisor and the application fee paid. 

ISTAA will:

1. advise the applicant’s Head of School of the application, seek 
confirmation of the Head of School’s support for the application 
and details of the nominated supervisor through the online 
application, and

2. check that the teacher is eligible to participate in Experienced 
Teacher accreditation in that year.

If the Head of School supports the application and the teacher is 
eligible, the teacher will be invited to attend an Introduction to 
Experienced Teacher 2023 Webinar. 

Attendance at the Introduction to Experienced Teacher 2023 
Webinar, by both the applicant and the supervisor, will provide the 
applicant with access to the IT platforms for Experienced Teacher 
accreditation including Mighty Networks and an AISNSW OneDrive 
account for the submission of their Portfolio of Evidence. AISNSW 
staff will support applicants in the use of these IT platforms. Tara Anglican School
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Eligibility and Transferability

Eligibility to apply for accreditation at the level of Experienced Teacher is based on the following criteria.

Teachers who entered the teaching profession in NSW and ACT prior to 1 October 2004:

• must have completed seven years of full-time equivalent service by the end of the year in which the application is assessed, AND

• are currently on Band 2 of the salary scale in accordance with their school’s Multi-Enterprise Agreement.

Teachers who entered the teaching profession in NSW and ACT after 1 October 2004:

• must have completed at least five years of full-time equivalent service after achieving accreditation at the level of Proficient Teacher. The five years 
of full-time equivalent service must be completed by the end of the year in which the application is assessed. For New South Wales teachers, the 
date that the applicant achieved Proficient Teacher is stated on the Teacher Summary Report which can be accessed by logging into their account 
on the NESA eTAMS website.

ACT and NSW Teachers - Standards and NSW Hybrid Model MEA

Lakes Grammar School
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Eligibility and Transferability

Tasmanian Teachers-Standards Model MEA

Eligibility to apply for accreditation at the level of Experienced 
Teacher is based on the following:

• teachers who have achieved accreditation at the level of 
Proficient Teacher with the Teachers Registration Board of 
Tasmania,  AND

• who have reached the P1 step of the salary scale in the CMEA, 
AND

• who have the support of their school.

Teachers who apply for accreditation at the level of Experienced 
Teacher and are successful in the first instance will receive their 
accreditation at the end of the year in which their Portfolio of 
Evidence is submitted. Salary progression will occur in accordance 
with the MEA in place at the school.

Transferability

Accreditation at the level of Experienced Teacher will be transferable 
between schools within the NSW and ACT independent sectors 
that have adopted a Standards or Hybrid Model Multi-Enterprise 
Agreement or Tasmanian Independent Christian Schools (Teacher) 
Multi-Enterprise Agreement 2019 (CMEA).

Leave

All forms of leave, including maternity, sick leave and long service 
leave, whether paid or unpaid, do not count as contributing to the 
years of full-time equivalent teaching required to be eligible to apply 
for accreditation at Experienced Teacher.

Relevant Teaching Experience

ISTAA acknowledges teaching experience, including overseas teaching 
experience that is recognised by schools at the point of employment 
of teachers. This applies to returning teachers; those teachers who 
have returned to teaching after an absence of five or more years and 
have been immediately re-accredited at Proficient Teacher or were 
required to undergo accreditation at Proficient Teacher. Teaching 
experience refers to the teaching of school-age students in a 
classroom situation, but not teaching in a university or as an itinerant 
teacher or in a preschool that is not attached to a school.
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Deferrals and Withdrawals

Deferrals

With the endorsement of their Head of School, an applicant may 
choose to defer their application for no longer than a 12-month 
period, i.e., an applicant may defer their application only once 
and for one year. In these instances, applicants should refer to the 
Information about Deferrals & Withdrawals. Requests for deferral 
must be received by ISTAA by the closing date (see Important Dates 
2023).

If an applicant does not make a formal application for deferral of 
accreditation or submit their evidence by the due date or submit 
additional evidence by the due date, ISTAA considers that the 
applicant has withdrawn from the process.

Request for Deferral

Reasons for requesting a deferral from the accreditation process may 
include:

• long service leave

• parental leave

• teaching overseas

• conducting research for a degree or under the auspices of a grant 
that is related to teaching

• illness or misadventure

• carer’s responsibilities

• other reasons at the discretion of ISTAA.

Evidence Collection Period Only

When a teacher defers their application for one year, they may use 
evidence from the beginning of the evidence collection period of 
the original application.

Important Dates 2023

Loreto Normanhurst

https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/Information%20about%20Withdrawals%20and%20Deferrals.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/2023%20Important%20Dates.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/2023%20Important%20Dates.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/2023%20Important%20Dates.pdf
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Deferrals and Withdrawals

Process for Deferral Request

The Head of School completes the Notification of Deferral and emails 
it to ISTAA by the deferral closing date. 

Please refer to the Information about Deferrals & Withdrawals 
document.

Withdrawals

Applicants who are unable to complete and submit their Portfolio of 
Evidence by the closing date for submission of evidence may choose 
to withdraw their application.

Process for Withdrawals

1. The applicant discusses his/her intention to withdraw their 
accreditation application with the Head of School.

2. The Head of School completes the Notification of Withdrawal. For 
a refund of part of the fee the email must be received by ISTAA 
by the closing date for withdrawals.

Important dates 2023

3. ISTAA will send an email to confirm the withdrawal of the 
application to the Head of School. The applicant’s Portfolio of 
Evidence will be withdrawn, enabling a new application to be 
made the following year or subsequent years.

4. Applicants who have withdrawn from the Experienced Teacher 
accreditation process may make a new application in the 
following or subsequent years. A new accreditation fee will be 
required.

Calrossy Anglican School

https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/Notification%20of%20Deferral.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/Information%20about%20Withdrawals%20and%20Deferrals.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/Notification%20of%20Withdrawal.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/2023%20Important%20Dates.pdf
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Deferrals and Withdrawals

Refunds

An administration fee will be charged for the withdrawal of an 
application. This fee will be deducted from any refund of the 
application fee that may be due. The amount of the refund depends 
on how far the applicant has progressed through the accreditation 
process.

For further information please read Information about Deferrals and  
Withdrawals.

Fees

The single application fee remains valid for a period of 24 months, 
thus entitling an applicant to defer their application once. After this 
24-month period has expired, an applicant will need to reapply to 
ISTAA, and another application fee paid. Applicants who withdraw 
from the Experienced Teacher accreditation will be required to pay a 
new application fee when they reapply.

Exceptional circumstances

If exceptional circumstances arise which prevents an applicant from 
completing their Portfolio of Evidence or submitting additional 
evidence, the applicant should contact the Head of Regulation and 
Accreditation. The Head of Regulation and Accreditation will consider 
the applicant’s circumstances and will convey the options available to 
the applicant and the Head of School.

Hunter Valley Grammar School

https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/Information%20about%20Withdrawals%20and%20Deferrals.pdf
https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/Information%20about%20Withdrawals%20and%20Deferrals.pdf
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Roles and Responsibilities

ISTAA

ISTAA is responsible for:

• Making available access to the online application and information 
about accreditation at the level of Experienced Teacher to 
teachers and schools.

• Checking eligibility of applications, informing teachers of their 
eligibility to proceed and providing access to the Introduction to 
Experienced Teacher 2023 Webinar.

• Providing supervisors with access to the Introduction to 
Experienced Teacher 2023 Webinar.

• Providing professional learning support and advice for applicants 
and their supervisors to inform and guide the collection, 
preparation, and collation of the submission of evidence.

• Acknowledging, via email, applications to participate, submission 
of the Portfolio of Evidence and providing information about the 
outcome of the submission.

• Discussing the application with Head of School, where 
appropriate.

• Requesting additional evidence from applicants, where necessary.

• Providing an online certificate of accreditation to successful 
applicants. Kamaroi Rudolf Steiner School



Independent Schools Teacher Accreditation AuthorityEXPERIENCED TEACHER HANDBOOK 2023

CONTENTS

Roles and Responsibilities

Head of School

The Head of School is responsible for:

1. Discussing with teachers their suitability to apply for accreditation at the level of Experienced Teacher prior to the teacher applying.

2. Being familiar with the Experienced Teacher accreditation requirements.

3. Providing ways to support the applicants during Experienced Teacher accreditation 

4. Identifying suitably qualified people as supervisors and providing ways to support the supervisor as they support the applicant.

5. Providing an applicant with a Declaration of Authenticity and Principal Attestation. 

6. Where the Head of School is not able to endorse the Declaration of Authenticity and/or the Principal Attestation, the Head of School should contact 
the Head of Regulation and Accreditation AISNSW.

7. Discussing teachers’ applications with an ISTAA representative, where appropriate.

8. Submitting a Notification of Deferral or Notification of Withdrawal on behalf of an applicant when an applicant wishes to defer their accreditation to 
the following year or withdraw from Experienced Teacher accreditation. The Head of School is requested to email the relevant notification to ISTAA 
by the closing date. Requests for deferment after this date are treated as withdrawals. Note: If a teacher wishes to reapply, a new application is to be 
made and a new accreditation fee paid.  

9. Requesting an exemption for applicants to provide evidence for Descriptor 1.4 if they have not had the opportunity to teach one or more students 
who identify as Aboriginal and/or Torres Strait Islander during the evidence collection period. A Head of School requesting such an exemption is 
requested to sign and date the relevant section on the Declaration of Authenticity.
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Roles and Responsibilities

Supervisor

The Supervisor allocated by the Head of the School is responsible for:

1. Attending the Introduction to Experienced Teacher 2023 Webinar.

2. Supporting the applicant through Experienced Teacher 
accreditation by providing advice and feedback on evidence 
when requested by applicants.

3. Observing the applicant and writing the Lesson Observation 
Record if requested by the Head of the School.

4. Providing information to the Head of the School to inform the 
completion of the Declaration of Authenticity and Principal 
Attestation, as relevant.

5. Communicating with the Head of School if concerns arise 
regarding an applicant’s participation and completion of 
Experienced Teacher accreditation.

Trinity Grammar School
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Roles and Responsibilities

Applicants

Applicants are responsible for:

1. Notifying the Head of School of their intention to apply for accreditation and meeting to discuss their suitability to apply.

2. Submitting an online application by the closing date.

3. If required by the school, paying the ISTAA accreditation fee. The applicant must consult with the school regarding payment.

4. Attending the Introduction to Experienced Teacher 2023 Webinar.

5. Collecting, preparing, uploading, and submitting their evidence in the Portfolio of Evidence by the closing date. Important Dates 2023 

6. Working collaboratively with their allocated supervisor.

7. Providing a Declaration of Authenticity for the evidence included in their submission.

8. Ensuring confidentiality by de-identifying student and parent names on all documents.

9. Notifying ISTAA of any change in their employment during the accreditation period and notifying a new employer of their application for 
accreditation at the level of Experienced Teacher.

10. Submitting any additional evidence requested by ISTAA, if applicable, by the closing date.

11. Completing the Notification of Deferral or Notification of Withdrawal and provide it to the Head of School with sufficient time for it to be submitted 
to ISTAA by the closing date.

https://www.aisnsw.edu.au/Resources/WAL%204%20%5BOpen%20Access%5D/2023%20Important%20Dates.pdf
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Assessment and Finalisation

Assessment

ISTAA evaluates each application and reviews all accreditation 
decisions prior to releasing the results.

Accreditation is awarded when the applicant has provided evidence 
that demonstrates their practice meets the Descriptors.

1. Teachers are to demonstrate all 37 Descriptors to be accredited at 
Experienced Teacher level.

2. If some of the Descriptors are not yet demonstrated in the initial 
submission of evidence, the applicant will have the opportunity 
to submit additional evidence. Additional evidence will not be 
requested for those descriptors addressed through the Principal 
Attestation and 1.4 if an exemption for this descriptor has been 
requested by the Head of School.

3. Additional evidence may be submitted once only following the 
review of the application by ISTAA.

4. If teachers are not successful in being accredited following the 
opportunity to submit additional evidence, they may apply as an 
applicant for the following cohort. New applications are subject 
to a new fee being paid.

If an applicant has been found to not yet have adequately 
demonstrated evidence of their practice in their submission of 
evidence, ISTAA will:

1. provide feedback on each Descriptor which has not yet been 
demonstrated, and;

2. provide applicants with the opportunity to provide additional 
evidence in relation to those Descriptors within three months of 
receiving feedback. The applicant may choose to withdraw the 
application or may upload additional evidence to their Portfolio of 
Evidence. The additional evidence is to be submitted within three 
months of receiving the feedback. Prior to submitting additional 
evidence, the applicant may seek clarification from their 
supervisor in the first instance, regarding the additional evidence 
that is required. If necessary, the applicant and supervisor may 
contact ISTAA via email for further detail.

Additional evidence provided by the applicant will be reviewed by 
ISTAA and, if considered necessary, by an expert in the relevant 
subject.

If the additional evidence does not provide sufficient evidence 
of the teacher’s practice against the Descriptors for Experienced 
Teacher accreditation, the applicant will not be accredited at 
Experienced Teacher. Feedback will be provided to the applicant.



Independent Schools Teacher Accreditation AuthorityEXPERIENCED TEACHER HANDBOOK 2023

CONTENTS

Assessment and Finalisation

Notification of outcome by ISTAA

ISTAA will notify the following of the outcome of an applicant’s 
Experienced Teacher accreditation submission:

1. The Head of School will be notified by email of the outcome of 
their teachers’ submissions. The names of the applicants who 
have achieved Experienced Teacher accreditation, those that are 
eligible to provide additional evidence and those that have not 
met the requirements for Experienced Teacher accreditation will 
be included.

2. Applicants will be notified of the outcome of their application 
by email within three days after the Head of School has been 
informed.

St Philip’s Christian College DALE
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